Some important library vocabulary words

Audio-visual materials: Information that requires a machine to see or hear it.  For example, films, videos, cassette tapes, CD’s, slides.  Most of these materials are kept behind the Circulation Desk in our library

Call number: An item’s “address” that helps you find it on the library shelves (identification letters and numbers given to each item)

Classification system:  The system a library uses to organize its collection.  At EdCC, we use the Library of Congress Classification System.  It groups materials together according to their subject.  The call number for each book is based on the classification system

Check out:  To borrow something from the library

Circulating books:  Books that may be checked out and taken home.  At EdCC, books circulate for three weeks and may be renewed if no hold has been placed on them

Circulation Desk:  The place to go to check out books, videos, and course reserve materials.  Also the place to go to return materials

Course reserve:  Books, articles and other materials that are set aside by an instructor for a class and circulated for shorter than normal time periods such as: two hours, one day, overnight, or three days

Due date:  The date when something you checked out needs to be returned

ESL and GED collections:  Special collections of books purchased for students learning 
Librarians:  The helpful people at the Reference Desk
Library catalog: A listing of all the books, DVDs, videos and other materials in a library with information about each one, such as the author, title, edition, publisher, date, physical appearance and subject matter. If you want to know where a book is located in the library, check in the library catalog to get the call number
Periodicals:  Publications like magazines and newspapers that are published regularly: weekly, monthly, daily, bi-monthly, etc.  At EdCC, they are kept in the Magazine/Periodicals Collection in alphabetical order by title

Reference collection:  Books and other materials that are organized for quick easy access to facts and background information.  This is where you will find dictionaries and encyclopedias.  These books always stay in the library

Reference Desk: Go here when you want help finding information

Renew:  To check out something again without returning it







